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RODOLFO FACIO EMPLOYMENT AGREEMENT 
 
This EMPLOYMENT AGREEMENT (“Agreement”) is entered into effective February 1, 2024, 
by and between Inland Counties Regional Center, Inc. (“IRC”) and Rodolfo Facio (“Employee”), all 
of whom may be referred to in this Agreement, individually or collectively, as Party or Parties.  
 

RECITALS 
A. Employee has been employed by IRC in the position of Computer Support Specialist.   

B. Employee is retiring from IRC effective January 31, 2024.   

C. Until such time as the vacant position of Computer Support Specialist can be filled, IRC and 
Employee desire to utilize Employee’s unique experience, training and knowledge as a 
Computer Support Specialist on an interim basis until such time as a permanent replacement 
can be found for the vacant position of Computer Support Specialist. 

TERMS AND CONDITIONS OF EMPLOYEE’S DUTIES 
 
1. Period of Employment. Pursuant to Resolution No. 2024-01-08-RF of the IRC Board of 

Trustees, which is attached hereto as Exhibit “A”, IRC agrees to employ Employee from 
February 1, 2024 through and including December 31, 2024, subject to the termination 
provisions in section 4.  

 
2. Duties and Responsibilities. In order to maintain a continuity of services for IRC, Employee 

shall continue to perform the functions of Computer Support Specialist consistent with the 
job description that is attached hereto as Exhibit “B”. Employee shall devote his best efforts 
to the performance of his duties under this Agreement and shall report directly to the Senior 
Programmer/Analyst.  
 

3. Compensation. 
 

a. Hourly Rate/Number of Hours. Employee will be paid a rate of $33.6940/hr.  
Employee will work no more than 960 hours in the fiscal year.  

 
b. Timecard. Employee shall use IRC’s payroll/time keeping system to complete a time 

card for each day worked. 
 
c. No Other Benefits or Compensation. Employee shall not receive any other benefit, 

incentive, compensation in lieu of benefit or other form of compensation in addition to 
the above hourly rate of pay.  

 
d. Expenses/Travel. Employee shall not incur any travel expense or any other expense or 

cost in performing any work under this Agreement without the prior written consent of 
IRC. For any such expenses that are approved, IRC shall reimburse Employee for such 
expenses in accordance with IRC’s standard expense reimbursement policies. 
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4. Termination of Employment. 
a. By Death.  This Agreement shall terminate automatically upon the death of Employee.  

IRC shall pay to Employee’s beneficiaries or estate, as appropriate, any compensation 
then due and owing as of the date of death. Thereafter, all obligations of IRC under this 
Agreement shall cease.   

 
b. By IRC or Employee. Either Party may terminate this Agreement at any time and for 

any reason, with or without cause, by providing the other Party with thirty (30) days 
advance written notice. IRC shall pay to Employee any compensation then due and owing 
through and including the date of termination. Thereafter, all obligations of IRC under 
this Agreement shall cease. 

GENERAL TERMS AND CONDITIONS 
 
5. Inconsistencies. In the event of any inconsistencies between the policies and procedures of 

IRC and the provisions of this Agreement, this Agreement shall govern. 
 
6. Independent Legal Advice. Each of the Parties to this Agreement has received independent 

legal advice from attorneys of their own choice with respect to the advisability of executing 
this Agreement or had an equal opportunity to do so. 

 
7. Non-Reliance.  Except as expressly stated in this Agreement, no Party to this Agreement has 

relied upon any statement, representation or promise of any other Party in executing this 
Agreement. 

 
8. Arm’s Length.  The terms of this Agreement are contractual and not a mere recital.  This 

Agreement is the result of arm’s length negotiations between the Parties. 
 
9. Consent.  This Agreement has been carefully read by each of the Parties to this Agreement 

who sign it of their own free will and with full knowledge and understanding of its terms and 
conditions. 

 
10. Authority.  The Parties to this Agreement represent and warrant that each has the power and 

authority to enter into and perform this Agreement.  
 
11. Good Faith.  The Parties to this Agreement agree that they will not do anything that will 

interfere with the performance of this Agreement by any other Party to the Agreement, or 
which will adversely affect any of the rights and benefits provided for herein. 

 
12. Binding Effect.  This Agreement shall inure to the benefit of and be binding upon each of 

the Parties; the affiliates, officers, directors, agents, successors and assigns of IRC; and the 
heirs, devisees, spouses, legal representatives and successors of Employee.  

 
13. Integrated Agreement.  This Agreement constitutes a single, integrated, written contract 

expressing the entire understanding of the Parties. No covenants, agreements, representations 
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or warranties of any kind whatsoever have been made by any Party to this Agreement, except 
as specifically set forth in this Agreement.  All prior discussions and negotiations have been 
and are merged and integrated into, and are superseded by, this Agreement.  No collateral, 
parallel or side agreements, representations, or warranties have been entered into between 
the Parties.  Any new agreements between the Parties shall be in writing and signed by all 
Parties.  

 
14. Waiver. A waiver by any Party of any of the terms and conditions of this Agreement shall 

not be deemed or construed to be a waiver of such term or condition in the future, or of any 
subsequent breach. Any custom or practice which may grow up between the Parties in the 
administration of this Agreement shall not be deemed or construed to waive or lessen the 
right of either Party to insist upon strict performance in accordance with all of the provisions 
of this Agreement.   

 
15. Captions.  The captions of the sections of this Agreement are solely for the convenience of 

the Parties, are not a part of this Agreement, and shall not be used for the interpretation of 
any provision of this Agreement. 

 
16. Attorney’s Fees/Costs.  The Parties to this Agreement shall each bear their own costs and 

attorney fees with respect to the preparation and execution of this Agreement.  In any action, 
lawsuit, arbitration or other legal proceeding, whether in law, contract or equity, including 
any appeal, which is undertaken to enforce or interpret this Agreement or any provision 
thereof, the prevailing party shall be entitled to an award of reasonable attorney’s fees and 
costs, expert fees and costs, mediation fees and costs, arbitration fees and costs, and statutory 
costs. 

 
17. Severability.  In the event that any provision of this Agreement should be held to be void, 

voidable, or unenforceable, the remaining portions hereof shall remain in full force and 
effect. 

 
18. Mutuality of Drafting.  This Agreement, and any ambiguities or uncertainties contained 

herein, shall be equally and fairly interpreted and applied for the benefit of and/or against 
each of the Parties hereto, and shall be construed without reference to the identity of the 
Parties preparing this Agreement, with the express understanding that each of the Parties 
participated in the negotiations and preparation of this Agreement or had an equal 
opportunity to do so.  

 
19. California Law and Venue.  This Agreement shall be construed in accordance with, and be 

governed by, the laws of the State of California.  Any action or proceeding brought to enforce 
or interpret this Agreement shall be brought in the San Bernardino County Superior Court, 
Central District. 

 
20. Notices.  Any notice to IRC required or permitted under this Agreement shall be given in 

writing to IRC, either by personal delivery or by certified mail with a return receipt, postage 
prepaid, addressed to the Executive Director of IRC at IRC’s principal place of business.  
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Any notice to Employee shall be given in a like manner and, if mailed, shall be addressed to 
Employee at Employee’s address as shown in Employee’s personnel file. Employee shall be 
obligated to notify IRC in writing of any change of address. For the purpose of determining 
compliance with any time limits in this Agreement, a notice shall be deemed to have been 
duly given (a) on the date of delivery, if delivered personally on the Party to whom notice is 
to be given, or (b) on the third business day after mailing, if mailed to the Party to whom the 
notice is to be given in the manner provided in this section.  

 
21. Counterparts.  This Agreement may be executed in any number of counterparts, each of 

which shall be deemed an original and all of which together shall constitute a single, 
integrated instrument.  A faxed, photocopied, or PDF copy of a signature shall have the same 
force and effect as an original signature. 

 
IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as of the 
date first written above. 
 
      Inland Counties Regional Center, Inc.  
 
 
Date: _______________, 2024  By: __________________________    
   Lavinia Johnson, Exec. Dir. 
 
      Employee 
 
 
Date: _______________, 2024  By: __________________________  
  Rodolfo Facio 
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INLAND REGIONAL CENTER 
… valuing independence, inclusion, and empowerment 

1365 South Waterman Avenue, San Bernardino, CA 92408 
P. O. Box 19037, San Bernardino, CA 92423 Telephone: 

(909) 890 – 3000 Fax: (909) 890 – 3001 
 
 
 

RESOLUTION OF THE BOARD OF TRUSTEES 
OF INLAND COUNTIES REGIONAL CENTER, INC. 

FOR AN EXCEPTION TO THE 180 DAY WAITING PERIOD 
REQUIREMENT FOR THE EMPLOYMENT OF 

RETIRED ANNUITANT, RODOLFO FACIO 
(Gov’t. Code §§ 7522.56 & 21221) 

Resolution Number: 2024-01-08-RF 
Resolution Date: 01/08/2024 

 
WHEREAS, in compliance with Government Code (Gov’t Code) § 7522.56 of the Public Employees’ 
Retirement Law, Inland Counties Regional Center, Inc. (IRC) Board of Trustees, must provide 
CalPERS with this certification resolution when hiring a retired annuitant before 180 days has passed 
since their retirement date; and 

WHEREAS, Rodolfo Facio, with CalPERS ID 6877409352, is retiring from IRC in the position of 
Computer Support Specialist effective January 31, 2024; and 

WHEREAS, Gov’t Code § 7522.56 requires that post-retirement employment commence no earlier 
than 180 days after the retirement date, which would be July 31, 2024 without this certification 
resolution; and 

WHEREAS, Gov’t Code § 7522.56 provides that this exception to the 180-day waiting period shall not 
apply if the retired annuitant accepts any retirement-related incentive; and 

WHEREAS, the IRC Board of Trustees, IRC and Rodolfo Facio certify that Rodolfo Facio has not and 
will not receive a Golden Handshake or any other retirement-related incentive; and 

WHEREAS, an appointment under Gov’t Code § 21221(h) requires that the retired annuitant is 
appointed on an interim basis during recruitment for a permanent appointment; and 

WHEREAS, the the IRC Board of Trustees has authorized the search for a permanent appointment on 
November 29, 2023; and 

WHEREAS, the IRC Board of Trustees hereby appoints Rodolfo Facio as an interim appointment of a 
retired annuitant to the vacant position of Computer Support Specialist for IRC under Gov’t Code § 
21221(h), effective February 1, 2024; and 

WHEREAS, this appointment under Gov’t Code § 21221(h) shall only be made once and, therefore, 
shall end on December 31, 2024; and 

WHEREAS, the Employment Agreement between Rodolfo Facio and IRC has been reviewed by this 
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Board and is attached hereto as Exhibit “A”; and 

WHEREAS, no matters, issues, terms or conditions related to this employment and appointment have 
been or will be placed on a consent calendar; and 

WHEREAS, the employment shall be limited to 960 hours per fiscal year for all CalPERS employers; 
and 

WHEREAS, the compensation paid to the retired annuitant cannot be less than the minimum, nor 
exceed the maximum, monthly base salary paid to other employees performing comparable duties, 
divided by 173.333 to equal the hourly rate; and 

WHEREAS, the maximum base salary for this position is $6,206.75 and the hourly equivalent is 
$35.8082, and the minimum base salary for this position is $4,411.02 and the hourly equivalent is 
$25.4482; and 

WHEREAS, the rate paid to Rodolfo Facio will be $33.6940/hr.; and 

WHEREAS, Rodolfo Facio has not and will not receive any other benefit, incentive, compensation in 
lieu of benefit or other form of compensation in addition to this hourly rate of pay; and 

THEREFORE, BE IT RESOLVED that the IRC Board of Trustees hereby certifies the nature of the 
employment of Rodolfo Facio as described herein and detailed in the Employment Agreement attached 
as Exhibit “A” and that this appointment is necessary to fill the critically needed position of Computer 
Support Specialist for IRC as of February 1, 2024 because there are no other equivalent positions 
within IRC that can do the job responsibilities performed by Rodolfo Facio as the Computer Support 
Specialist. The position of Computer Support Specialist is a specialized position; is responsible for 
monitoring the financial platform of IRC known as Uniform Financial System (UFS); and this is a one-
person position at IRC. To not have this position in IRC, even for a day, will cause severe hardship for 
the financial department and staff of IRC in completing their daily tasks. 

Resolution Approved by IRC Board of Trustees with: 
• Yes Votes:  _____   
• No Votes:   _____     
• Abstain:     _____    

 
 
Signed by: 
 
 
Maureen O’Connell, IRC Board Chairman 
 

Alicia Lara, IRC Board Secretary 
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RODOLFO FACIO EMPLOYMENT AGREEMENT 
 
This EMPLOYMENT AGREEMENT (“Agreement”) is entered into effective February 1, 2024, 
by and between Inland Counties Regional Center, Inc. (“IRC”) and Rodolfo Facio (“Employee”), all 
of whom may be referred to in this Agreement, individually or collectively, as Party or Parties.  
 

RECITALS 
A. Employee has been employed by IRC in the position of Computer Support Specialist.   

B. Employee is retiring from IRC effective January 31, 2024.   

C. Until such time as the vacant position of Computer Support Specialist can be filled, IRC and 
Employee desire to utilize Employee’s unique experience, training and knowledge as a 
Computer Support Specialist on an interim basis until such time as a permanent replacement 
can be found for the vacant position of Computer Support Specialist. 

TERMS AND CONDITIONS OF EMPLOYEE’S DUTIES 
 
1. Period of Employment. Pursuant to Resolution No. 2024-01-08-RF of the IRC Board of 

Trustees, which is attached hereto as Exhibit “A”, IRC agrees to employ Employee from 
February 1, 2024 through and including December 31, 2024, subject to the termination 
provisions in section 4.  

 
2. Duties and Responsibilities. In order to maintain a continuity of services for IRC, Employee 

shall continue to perform the functions of Computer Support Specialist consistent with the 
job description that is attached hereto as Exhibit “B”. Employee shall devote his best efforts 
to the performance of his duties under this Agreement and shall report directly to the Senior 
Programmer/Analyst.  
 

3. Compensation. 
 

a. Hourly Rate/Number of Hours. Employee will be paid a rate of $33.6940/hr.  
Employee will work no more than 960 hours in the fiscal year.  

 
b. Timecard. Employee shall use IRC’s payroll/time keeping system to complete a time 

card for each day worked. 
 
c. No Other Benefits or Compensation. Employee shall not receive any other benefit, 

incentive, compensation in lieu of benefit or other form of compensation in addition to 
the above hourly rate of pay.  

 
d. Expenses/Travel. Employee shall not incur any travel expense or any other expense or 

cost in performing any work under this Agreement without the prior written consent of 
IRC. For any such expenses that are approved, IRC shall reimburse Employee for such 
expenses in accordance with IRC’s standard expense reimbursement policies. 
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4. Termination of Employment. 
a. By Death.  This Agreement shall terminate automatically upon the death of Employee.  

IRC shall pay to Employee’s beneficiaries or estate, as appropriate, any compensation 
then due and owing as of the date of death. Thereafter, all obligations of IRC under this 
Agreement shall cease.   

 
b. By IRC or Employee. Either Party may terminate this Agreement at any time and for 

any reason, with or without cause, by providing the other Party with thirty (30) days 
advance written notice. IRC shall pay to Employee any compensation then due and owing 
through and including the date of termination. Thereafter, all obligations of IRC under 
this Agreement shall cease. 

GENERAL TERMS AND CONDITIONS 
 
5. Inconsistencies. In the event of any inconsistencies between the policies and procedures of 

IRC and the provisions of this Agreement, this Agreement shall govern. 
 
6. Independent Legal Advice. Each of the Parties to this Agreement has received independent 

legal advice from attorneys of their own choice with respect to the advisability of executing 
this Agreement or had an equal opportunity to do so. 

 
7. Non-Reliance.  Except as expressly stated in this Agreement, no Party to this Agreement has 

relied upon any statement, representation or promise of any other Party in executing this 
Agreement. 

 
8. Arm’s Length.  The terms of this Agreement are contractual and not a mere recital.  This 

Agreement is the result of arm’s length negotiations between the Parties. 
 
9. Consent.  This Agreement has been carefully read by each of the Parties to this Agreement 

who sign it of their own free will and with full knowledge and understanding of its terms and 
conditions. 

 
10. Authority.  The Parties to this Agreement represent and warrant that each has the power and 

authority to enter into and perform this Agreement.  
 
11. Good Faith.  The Parties to this Agreement agree that they will not do anything that will 

interfere with the performance of this Agreement by any other Party to the Agreement, or 
which will adversely affect any of the rights and benefits provided for herein. 

 
12. Binding Effect.  This Agreement shall inure to the benefit of and be binding upon each of 

the Parties; the affiliates, officers, directors, agents, successors and assigns of IRC; and the 
heirs, devisees, spouses, legal representatives and successors of Employee.  

 
13. Integrated Agreement.  This Agreement constitutes a single, integrated, written contract 

expressing the entire understanding of the Parties. No covenants, agreements, representations 



Employment Contract between 
Inland Counties Regional Center, Inc. and 
Rodolfo Facio 
Effective February 1, 2024 
 

 
 

 

3  

or warranties of any kind whatsoever have been made by any Party to this Agreement, except 
as specifically set forth in this Agreement.  All prior discussions and negotiations have been 
and are merged and integrated into, and are superseded by, this Agreement.  No collateral, 
parallel or side agreements, representations, or warranties have been entered into between 
the Parties.  Any new agreements between the Parties shall be in writing and signed by all 
Parties.  

 
14. Waiver. A waiver by any Party of any of the terms and conditions of this Agreement shall 

not be deemed or construed to be a waiver of such term or condition in the future, or of any 
subsequent breach. Any custom or practice which may grow up between the Parties in the 
administration of this Agreement shall not be deemed or construed to waive or lessen the 
right of either Party to insist upon strict performance in accordance with all of the provisions 
of this Agreement.   

 
15. Captions.  The captions of the sections of this Agreement are solely for the convenience of 

the Parties, are not a part of this Agreement, and shall not be used for the interpretation of 
any provision of this Agreement. 

 
16. Attorney’s Fees/Costs.  The Parties to this Agreement shall each bear their own costs and 

attorney fees with respect to the preparation and execution of this Agreement.  In any action, 
lawsuit, arbitration or other legal proceeding, whether in law, contract or equity, including 
any appeal, which is undertaken to enforce or interpret this Agreement or any provision 
thereof, the prevailing party shall be entitled to an award of reasonable attorney’s fees and 
costs, expert fees and costs, mediation fees and costs, arbitration fees and costs, and statutory 
costs. 

 
17. Severability.  In the event that any provision of this Agreement should be held to be void, 

voidable, or unenforceable, the remaining portions hereof shall remain in full force and 
effect. 

 
18. Mutuality of Drafting.  This Agreement, and any ambiguities or uncertainties contained 

herein, shall be equally and fairly interpreted and applied for the benefit of and/or against 
each of the Parties hereto, and shall be construed without reference to the identity of the 
Parties preparing this Agreement, with the express understanding that each of the Parties 
participated in the negotiations and preparation of this Agreement or had an equal 
opportunity to do so.  

 
19. California Law and Venue.  This Agreement shall be construed in accordance with, and be 

governed by, the laws of the State of California.  Any action or proceeding brought to enforce 
or interpret this Agreement shall be brought in the San Bernardino County Superior Court, 
Central District. 

 
20. Notices.  Any notice to IRC required or permitted under this Agreement shall be given in 

writing to IRC, either by personal delivery or by certified mail with a return receipt, postage 
prepaid, addressed to the Executive Director of IRC at IRC’s principal place of business.  
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Any notice to Employee shall be given in a like manner and, if mailed, shall be addressed to 
Employee at Employee’s address as shown in Employee’s personnel file. Employee shall be 
obligated to notify IRC in writing of any change of address. For the purpose of determining 
compliance with any time limits in this Agreement, a notice shall be deemed to have been 
duly given (a) on the date of delivery, if delivered personally on the Party to whom notice is 
to be given, or (b) on the third business day after mailing, if mailed to the Party to whom the 
notice is to be given in the manner provided in this section.  

 
21. Counterparts.  This Agreement may be executed in any number of counterparts, each of 

which shall be deemed an original and all of which together shall constitute a single, 
integrated instrument.  A faxed, photocopied, or PDF copy of a signature shall have the same 
force and effect as an original signature. 

 
IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be executed as of the 
date first written above. 
 
      Inland Counties Regional Center, Inc.  
 
 
Date: _______________, 2024  By: __________________________    
   Lavinia Johnson, Exec. Dir. 
 
      Employee 
 
 
Date: _______________, 2024  By: __________________________  
  Rodolfo Facio 
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INLAND REGIONAL CENTER – Job Description 
Job Title: Computer Support Specialist  Department/Unit: Information Systems 
Reports to: Senior Programmer/Analyst Supervisory Role: No 
FLSA: Non Exempt Pay Level: 

 

 
SUMMARY:  Under the direction of Systems Programming Manager, performs a variety of 
tasks using IBM iSeries/AS400 computer systems. Maintain system and peripheral equipment, 
manage backups, operate system related software. Additional responsibilities include operating 
and monitoring IBM iSeries computer systems, respond to error messages, and resolve 
underlying issues, maintain user profiles and system security, support staff with access (logon) 
to the IBM iSeries UFS/SANDIS applications, and informing supervisor when problems arise. 
Requires good work habits including good attendance and punctuality.  Perform related work as 
needed or assigned. 
 
WORKING CONDITIONS AND PHYSICAL REQUIREMENTS:  Perform duties in office 
environment. Troubleshooting and technical experience related to IBM iSeries or AS400. 
Troubleshooting (tape drives, interfaces, client access), assist with Disaster Recovery Planning 
and testing, demonstrate a proficiency with commands in IBM iSeries/AS400 object 
management (user profiles, IFS, physical and logical files/libraries maintenance, etc.) 
experience using IBM Access Client Solution (ACS), perform PTF installation and IPL, 
Helpdesk ticket assistance and resolution, contact contracted vendors for maintenance. 
Occasionally drive an automobile. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  Job duties and responsibilities are listed in 
order of importance. 
 
1. Maintain IBM iSeries/AS400, report generation, query development, and training for 

SANDIS and UFS systems. 
1.1 Create NGS queries, run reports when needed.   
1.2 Provide staff with training on UFS and SANDIS systems.  

 
2. Provide Helpdesk support and respond to user requests for assistance on all IBM iSeries 

technical issues, installing NGS software on user’s PCs. 
 2.1 Respond to user’s RESQ requests related to IBM iSeries issues. 
 2.2 Install NGS Qport Access and map the Z drive to user’s PC. 
 
3. Assist IBM Business Partner or contractors with the installation of IBM hardware and 

software. 
3.1 Work as liaison between IBM and DDS to troubleshoot network connection or/and 

hardware issues. 
3.2 Work with IBM Business Partner on upgrading IBM iSeries versions. 

 
4. Print/distribute checks and reports using SpoolFlex and Integrated Custom Software.   

4.1 Print OPS/POS/Money Management checks weekly.  
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4.2 Troubleshoot SpoolFlex issues to distribute/email reports to specified users. 
 
5. Monitor and optimize network performance, security, and reliability. 

5.1 Monitor/safeguard security of data. 
5.2 Call for on-site maintenance as requested by supervisor. 

 
6. Keep computer supplies adequately stocked.   

6.1 Notify manager when supplies are low in accordance with lead time needed for 
reordering.   

 
7. Assist manager daily in keeping existing systems and procedures functioning in terms of 

information, organization, flow of data, and methods to maximize use of the computer 
and peripheral equipment.  
7.1 Maintain user profiles for UFS, and SANDIS systems. 
7.2 Respond and resolve system error messages. 
7.3 Contact SANDIS Helpdesk/DDS Application Support Team for assistance. 

 
Job duties and subheadings that follow are essential and integral to the day-to-day performance 
of all other job duties and responsibilities.  Compliance with these requirements is imperative 
and primary. 
 
8. On a daily basis maintain an adequate skill level in interpersonal and community 

relationships. 
8.1 Comply with agency Personnel Policies, Procedures and Affirmative Action Plan. 

 8.2 Maintain good attendance and punctuality. 
8.3 Perform as a member of a team, answering questions, sharing expertise, and 

generally contributing to the harmony of the team. 
 
9. Comply with the administrative requirements of the agency on a daily basis. 

9.1 Perform daily operations of monitoring, maintaining, and securing agency backups 
for all systems, including IBM iSeries. 

9.2 Address user requests for assistance with issues pertaining to their user accounts, 
including password resets for SANDIS and UFS systems. 

 9.3 Vary work hours/workdays to meet agency needs. 
 
10. Perform additional work as needed or assigned.   

10.1 Update knowledge through readings, briefings, and training. 
10.2 Provide temporary and vacation relief for Systems Programming Manager as 

needed or assigned. 
10.3 Keep manager informed of pending work, work in progress, and problems 

encountered. 
10.4 Study, learn, and utilize operating utilities and on-line systems for IBM iSeries 

equipment and SANDIS/UFS applications. 



 

 

The above list reflects the general duties considered necessary to describe the principal 
functions of the job identified and shall not be construed as a detailed description of all the 
work requirements that may be inherent in the job.  Other duties and responsibilities may be 
added from time to time. 
 
REPRESENTATION UNIT:  Information Systems/Non-Exempt 
 
MINIMUM POSITION REQUIREMENTS 
 
1. Knowledge and Abilities:  Knowledge of modern office procedures and equipment and 

the characteristics of the various kinds of data processing equipment; ability to perform a 
variety of tasks using iSeries/AS400 computer systems, conduct testing of applications, 
perform troubleshooting, identify bugs, and deploy solutions, ability to establish and 
maintain effective working relationships with others.  Good verbal and written 
communication skills. 

2. Education and Experience: High School Diploma, GED or Equivalent required. One year 
of related experience is required or a college degree equivalent such as computer science 
or computer information systems.  

3. Full use of an automobile, possession of a valid driver's license and automobile liability 
insurance for the minimum amount prescribed by law, or ability to provide independent 
transportation.  Must have and maintain safe driving record. 

4. Scheduled hours and days of work may vary. 
5. May be required to be bilingual. 




